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Koaexe 3THKH H ci1y:Ke0HOro noBeAeHU

PabOTHHKOB 0IOI)KETHOr0 MPo(ecCHOHATBLHOI0 00PA30BATEILHOI0 YUpPe:KIeHHS
Yysamckoii Pecnyoiuku «HYebokcapckoe yuHInie oJTHMIIHIICKOro pesepsa umenn B.M.
KpacnoBa» Munucrepcrsa ¢puzndeckoii KyJabTypsl U cnnopra Uysamckoii Pecriy6nkn

1. O0mme moJ10KeHus

1.1. Komekc d2THKH H  CIyXeOHOro TmoBeAeHHUss pabOTHUKOB  OIOKETHOTO
npoeccHoHabHOr0 0OpasoBatenbHOro yupexxaenus: Uysamckoit PecryOnuku «Hebokcapekoe
YUYHIMINE OJHMMITHICKOro pesepBa uMeHH B.M. KpacHoBa» MunucrepctBa (GHU3HUECKOI
KyJabTypel W cropra Yysamickoit PecnyOmukum (nmamee - Opranuzanus) paspaboTaH B
COOTBETCTBHH C IOJOXEHUSAMH METOIMYecKuX PEKOMEHJAIMi Mo pa3paboTKe M NPHHATHIO
OpraHu3alMsIMUA Mep 10 MPEeIYNpPENJACHUI0 U MPOTUBOAEHCTBHIO KOPPYIIHH, yTBEPKIAEHHBIX
MunucTepcTBOM Tpyaa u connanbHoit 3amuTsl PO 08 HosOps 2013 r.

1.2. Hacrosmuii Konmekc ycranaBinuBaeT oOIIME NpaBuila M CTAHAAPTHI [MOBEICHHS
paboTHHKOB OpraHu3alyy, 3aTParuBaloMX 3TUKY JAEJOBBIX OTHOLICHHH W HANPaBICHHBIX Ha
(bopMHpOBaHHE ITHYHOTO, TOOPOCOBECTHOTO MOBEICHUs paOOTHUKOB U Opranu3anuy B [EJIOM.

1.3. Hacrosiuumii Kosiexe npu3BaH NOBBICUTH (G (GEKTUBHOCTD BBIIOIHEHUs PaOOTHUKAMH
OpraHu3zaiun CBOMX JODKHOCTHBIX 003aHHOCTEH, a TakKe:

- CIYXHT OCHOBOW (HOpPMHPOBAHHS JIODKHOH MOpaiM, Mpo(pEecCHOHAIBHON 4YeCcTH MU
CIIyKeOHOT0 ITHKeTa pabOTHUKOB;

- OpHEHTHPYeT pabOTHHKOB B CHTyalUsX KOH(DIUKTA HHTEPECOB U OITHYECKON
HEOIPeIeJICHHOCTH MJTH HHBIX 00CTOSITEILCTB HPAaBCTBEHHOT'O BBIOODA;

- crmoco6CTBYEeT BBIPAOOTKE MOTPEOHOCTH COOJNIOACHUS MPO(ECCHOHATBHO-ITHYECKUX
HOPM IOBEICHHUSI;

- BBICTYIAeT KaK MHCTHTYT OOIIECTBEHHOIO CO3HAHMS M HPABCTBEHHOCTH PabOTHUKOB,
UX CAMOKOHTPOJISL.

1.4. JetictBue Hacrosiiero Kopekca pacmpocTpaHsieTcss Ha BCEX JIML, SBJIAIOIIMXCS
pabotHrkamu OpraHu3alni U HaXOISIIMXCS ¢ HEH B TPYIOBBIX OTHOIIEHHUAX, BHE 3aBUCHMOCTH
OT 3aHMMAaEMOM JODKHOCTH ¥ BBITOJIHIEMBIX (DYHKIIMH.

1.5. 3nanue u coOmonaeHue pabotHukamu OpraHu3alMy MOJOKEHUH HACTOAIIErO
Konekca siBIsieTCs OJTHHEM M3 KPUTEPUEB OLIEHKH KayecTBa UX MPOo(ecCHOHATBHOMN AeATeIbHOCTH
¥ TPYOBOH JMCIUIUIMHEL

1.6. Conmepxanue mnoyiokeHui Hacrosimero Koaexca noBoauMTes 10 CBEAEHHS BCEX
paboTHHKOB OpraHu3aiui.

2. O0mue MPUHIKAILI H MPABHJIA NOBEAeHNsI PA00THHKOB OPraHU3alHH

2.1. Bee pabornuku Opranu3saniy 00s3aHbI ClIeJOBATh CICAYIOMUM OOIIHM IIPHHIUIIAM
U IIpaBHJIaM MTOBEJACHUS:
- coOJTIO/IEHHE BBICOKMX ITUUECKUX CTAHIAPTOB ITOBEICHHS;



- MOUICPXKAHUE BBICOKUX CTaHAAPTOB NMPO(ECCHOHAIBHON NeSTENBHOCTH;

- CJICZIOBAHUE JIyIIMM IIPAKTHKaM KOPIOPATHBHOIO yIIPABJICHHS;

- CO3/1aHue 1 MOJEPIKAHNE ATMOCEPBI IOBEPHS H B3AUMHOIO YBAXKCHHS,

- CJICIOBAHHE MPHHIUITY 106POCOBECTHOM KOHKYPEHIIHH;

- CIIEIOBAHHE IPUHLMITY COLUAIbHOH OTBETCTBEHHOCTH OU3Heca;

- COOJIIO/ICHHE 3aKOHHOCTH U TIPHHSITHIX HA Ce0s JIOTOBOPHBIX 00513aTEIILCTB;

- COONIOIEHHE NPHHLMIIOB OOBEKTHBHOCTH M YeCTHOCTH IPH [PUHATHU KaJpPOBBIX
peLIeHHH.

2.2. PabOTHUKH OpraHu3aIuy 06s3aHb!:

- CoOMoaTh JelCTBYIONMe HOPMATHBHO-IIPABOBBIE aKThl POCCHICKOM Qenepanyu u
Yysauickolt Pecrry6iuku, He nomyckats HapyIICHUE 3aKOHOB M MHBIX HOPMATHBHO-IIPABOBBIX
AKTOB MCXOJUS M3 IOJIUTHYECKOH, IKOHOMHYECKOMH eIecO00Pa3HOCTH JIMGO IO HHBIM MOTHBaM;

- OCYILECTBIATE CBOIO ACATENbHOCTD B IIPE/IeNaX NMPeI0CTABIEHHBIX TOITHOMOYMIA;

- MCIOJHATE  JIOJDKHOCTHBIE — OOSA3aHHOCTH  JOOPOCOBECTHO M HA  BBICOKOM
IPO(ECCHOHANBHOM YPOBHE B LEJSIX 00€CIeUCHHSs s dexTHBHON paGoThl Opranu3anuu;

- OCYHICCTBIIATE CBOKO MPO(ECCHOHATBHYIO ASATEIBHOCTh B Tpeesax npeaMeTa U renei
nesrenpHocTd Opranu3anmm,

- [IpH UCTIONHCHAN JI0JDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBATh MPEIIIOYTEHHS KaKHM-
160 Npo(heCcCHOHANBHBIM HITH COMUATBHBIM rpynmnam ¥ OpraHu3anusimM, ObITh HE3aBUCHMBIMH
OT BIIHSHUS OTACIBHBIX IPAX/IAH, TPOGECCHOHANBHBIX HIIH COLMATBHBIX IPYIII U OpraHu3arHii;

- MCKJIIOYaTh JICHCTBHSI, CBSI3AHHBIE C BIMSHHEM KaKUX-JHOO JIMUHBIX, UMYLIECTBEHHBIX
(GHHAHCOBBIX) M HHBIX MHTEPECOB, MPCTIATCTBYIOUHMX JT0OPOCOBECTHOMY HMCIIOJHEHHIO HMHU
JOJDKHOCTHBIX 00SI3aHHOCTENH;

- CO0JIIOAATS CITyKeOHYI0, IPODECCHOHANBHYIO STHKY U TpaBHJIa JIEJIOBOTO MTOBEICHHS,

- HPOSIBILATE KOPPEKTHOCTE U BHUMAHHE 110 OTHOWICHHIO K KJIMEHTAM M KOHTPAreHTaM
Opranuzanuu; "

- BO3ACPXXUBATBCA OT IIOBCICHHS, KOTOPOE MOMIO OBl BBI3BATH COMHEHHE B
N00POCOBECTHOM HCIIOJIHEHUH PAGOTHHKAMH OJKHOCTHDIX 00s3aHHOCTEH, a TaKkkxe H3berarsb
KOHQMKTHBIX CHTyallul, CIOCOGHBIX HAHECTH ymepd HUX pemyTalMH WM aBTOPHTETY
Opranusanuu;

- TMPHHAMATL  NPeJyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit Menepauun u
BHYTPCHHUMH JIOKyMeHTaMi OpraHu3allii Mepbl K HEJONYINEHHIO BO3HHKHOBECHHUS KOH(IIMKTA
MHTCPECOB M yperyIMPOBAHMIO BOHUKIIETO KOH(IMKTA HHTEPECOB;

- YBC/IOMHTL JIMIO, OTBETCTBEHHOE 32 TPHEM CBEJCHHH O BO3HHKAIOUIMX (MMEIOIIHXCS)
KOH(JIMKTaX HHTEPECOB, O HATMYMU JIMYHOIN 3aHHTEPECOBAHHOCTH B IIMCBMEHHOM (hopme u
HCPE/IATE B IOBCPUTEIILHOE YIIPABICHHE LCHHBIE GyMarn 160 MPUHATH 106POBONbHOE pelieHue
00 MX OTUYXICHHHU B C/Tydae, eCild BHIIOJHEHHE TPYIOBBIX (pyHKUHMI PaGOTHHKOB 3aTparuBaeT
MHTEPECHI OPraHU3alliH, HIEHHBIMH OymMaraMu KOTOPOH OHHU BIIACIOT;

- BO3JICPIKUBATECS OT IMyOJHYHBIX BBICKA3bIBAHHI, CYXKICHHH M OLECHOK NeSTENLHOCTH
Opranusanum, ecii 5To He BXOIUT B JOKHOCTHBIE 00S3aHHOCTH pabOTHHUKOB;

- TOCTOSHHO  CTPEMHMTBCS K OOECNEYCHHIO KaK MOXHO Gomee d(deKTHBHOrO
PACIIOPSKCHUS pECYpCaMH, HAXOAAIIMMUCS B C)epe UX OTBETCTBEHHOCTH.

2.3. PaGoTHMKM 00sI3aHBI MPUHEMATEH COOTBETCTBYIOIIME MEpHI IO 00eCneYeHHIO
0e301macHOCTH M KOH(PUICHIHATBHOCTH MH()OPMAIHY, 33 HECAHKLIIMOHUPOBAHHOE PA3IJIAlICHHe
KOTOPOH OHH HECYT OTBETCTBEHHOCTh W/HIIH KOTOpas CTAIa H3BECTHA MM B CBS3H c
UCIIOJIHEHHEM JI0JDKHOCTHBIX 00SI3aHHOCTEH.

2.4. llponsuxenne paGoTHHKOB OpraHu3auuy Ha BBIICCTOSIIYIO JIOJDKHOCTE JIOJIKHO
OCYIICCTBIIATHCS TOJIBKO HCXO/IS U3 JIEJIOBBIX KaueCTB pabOTHHKOB.

2.5. B Opranmsanuu JeiictByer 3amper Ha paboty B OpraHusanuu poJCTBEHHHKOB Ha
YCIIOBUM HX NPSMO# IIOTYMHEHHOCTH JAPYT JPYTY.

[lox poncreennnkamu B Hactosmem Kojekce MOHHMAIOTCS: JCTH, POAUTEINIH, POHbIE
OpaTbss W cecTpel, CBOAHBIE OpaThsi M CeCTphl, Oabyluka/neyiiKa, BHYK/BHYUKA, a TakiKe



cympyr/cynpyra.

2.6. PaboTHUKH, 3aHIMAIOIIKE PYKOBOASIINE TODKHOCTH B OpraHu3aiuu, 00s3aHbl:

a) IPUMHUMATh MEpBI 10 MIPEJAOTBPAIICHHUIO U YPEr'YJIHPOBAHHIO KOH(DIMKTAa HHTEPECOB;

6) NpUHUMATH MEPBI IO IPEIYIPEIKACHUIO KOPPYIIIIHH;

B) CBOMM JIMYHBIM IIOBEAEHHEM II0JIaBaTh IIPHMEP YECTHOCTH, OECHPHUCTPACTHOCTH H
CIIPaBEIJIUBOCTH;

r) crnocoO6cTBoBaTh (OPMUPOBAHUIO OJIATONPHATHOTO MOPATBLHO-TICHXOJOTHYECKOTO
KJIUMara B KOJUICKTUBE;

J) B OTHOLIEHHSX C IOAYHMHEHHBIMHU MPOSIBIISITH BBICOKYIO TpeOOBATEIBHOCTD,
INPUHIUIHAIBHOCTE, HO OJHOBPEMEHHO HE JOIYCKAaTh BBICOKOMEDPHSI, MPEeHEOPEKUTETbHOTO
TOHA, rpyOOCTH, HEKOPPEKTHBIX H OCKOPOUTEIBHBIX 3aMeYaHH i, HEOOOCHOBAHHBIX MPETEH3U 1
OOBHUHEHHII;

€) yCTaHaBJIMBATh CIPABEUIMBYIO, PABHOMEPHYIO CITy)KeOHYIO Harpy3ky MOIYMHEHHBIX,
HE  JIONYyCKaTh  JUCKPUMHHALMM IIyT€M  IPEJOCTaBJICHHUS  OTACNIbHBIM  pabOTHHKaAM
HE3acIIy>KeHHBIX OJ1ar U IpUBHIICTHA.

2.7. Buemnuii Buj paboTHHKOB OpraHuzaniy MpH HCIOJHEHHH HMH JIOJDKHOCTHBIX
00s13aHHOCTEH JIOJDKEH COOTBETCTBOBATH OOMIEIPHHATOMY JEJIOBOMY CTHJIIO, KOTODBIH
OTJIMYAIOT O(PUIIUAIBHOCTD, CIEPKAHHOCTD, TPAUIIUOHHOCTD, aKKYPaTHOCTb.

3. PexomenparebHbIe dTHYECKHE IpaBHJIa IIOBE€ACHUS paﬁoTHl’lKOB

3.1. Wcnonusisi cBOM TpyHoBbIE 00sf3aHHOCTH Bce pabOTHUKM OpraHu3ally JOJKHBI
BO3JIEP)KUBATHCS OT:

a) mo0oro BUJA BBICKA3bIBAHUH M JEHCTBMH JAMCKPUMHHALIMOHHOIO Xapakrepa Io
IpU3HAKaM [10J1a, BO3pacTa, pachkl, HALIMOHAIBHOCTH, S3bIKA, TPAXJAHCTBA, COLHAIBHOTO,
MMYIIECTBEHHOTO  MJIM  CEMEHHOTO  TOJNIOKEHHS, MOJUTMUECKHX MM  PETMIHO3HBIX
MIPENIIOYTECHUH;

0) moOBIX JHMYHBIX U (DUHAHCOBBIX CBsI3ei, KOTOpbIe MOTYT OBITH paclEHEHBI Kak
OKa3aHHe MOKPOBUTEIBCTBA KAaKUM Obl TO HHM OBUIO JIUIAM B LENSIX MPHOOPETEHUS] UMH IIpPaB,
O0CBOOOXKICHHS OT 00SI3aHHOCTEN MJIHM OTBETCTBEHHOCTH,

B) IIOCTYIIKOB, KOTOpbIE MOIJIM OBl BBI3BATh COMHEHHE B OOBEKTUBHOM HCIOJHEHHUU
paboTHUKAMHU CITy)KeOHBIX 00s13aHHOCTEH;

r) rpybocTH, HEUEH3ypHOW pedd, MpPOSBICHUH MNPEHEOPEKUTEIHLHOrO  TOHA,
3aHOCYMBOCTH, IIPEAB3ATBIX 3aMEYaHUM, MPEeAbSBICHHUS HENPaBOMEPHBIX M HE3aCTyKEHHBIX
OOBHHEHHUH;

J) yrpo3, OCKOpPOWTENBHBIX BBIPQKEHHH WM PEIUIMK, JEHCTBHM, MPENsSTCTBYIOIIUX
HOPMaJIbHOMY OOILEHMIO HJIM IIPOBOLUPYIONIMX TPOTHBOIIPABHOE MTOBEICHHUE;

€) MpHUHATHS IHIM, KypeHHs BO BpeMs CIyXeOHBIX COBelIaHHi, Oecen, HHOTO
ciryeOHOro oOIIeHUs ¢ KIIMEHTAaMH U KOHTpareHTamu OpraHu3aliuy.

3.2. PaboTHukum mpH3BaHBl CIOCOOCTBOBATH CBOHUM  CIIY)KEOHBIM  IOBEJICHHEM
YCTAQHOBJIEHHIO B KOJUIEKTUBE  JIJIOBBIX  B3aUMOOTHOIIEHHMH W KOHCTPYKTHBHOI'O
COTPYAHHYECTBA APYT C IPYTroM.

4. OTBETCTBEHHOCThH

4.1. Hapymennem Koxekca TNpH3HAeTCsi HEBBIIOJHEHHE WM  HEHaJJIexKallee
BBIIIOJIHEHHE PaOOTHUKOM yCTaHOBJIEHHBIX KOJIEKCOM NPUHIMIIOB, HOPM H ITPABUJI IIOBEJICHHUS, A
TAaK)Ke COBEPLICHUE IIPOCTYIIKA, TIOPOYAIero yecTs paboTHHKa Win OpraHu3anuy.

4.2. Cobmonenue pabotHukamu OpraHu3anudd MoJOXKeHU#H Hacrosmero Koxekca
YUYHUTBIBAeTCS IpU (OPMHUPOBAHHM KaJPOBOTO pe3epBa JUIS BHIIBH)KEHHS Ha BBIIIECTOSILHUE
JOJDKHOCTH, @ TaK)Ke NP HAJTOXKCHUHU TUCIMIUIMHAPHBIX B3BICKAHMIH.
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