YTBEPXJIEHO
npukazoM I[Ipencenarens
Bepxosnoro Cyna
Yysamnickoi Peciybnuku
ot 17 derpams 2020 roga
Ne 18-ocH

PEI'/TAMEHT OP'AHU3ALIMU JEATE/IBHOCTH
IMPUEMHOHM BEPXOBHOI'O CYJA YYBALICKOMU PECITYBJIMKHA

1. Obuwue nonosrcenusn

1.1. JesrensHocTh NpueMHO cyaa B BepxoBHom Cyne YUyBamickoit PecnyOnmku
(manee — Ilpuemnas cyma) perinamentupyercs llomokeHuem o npueMHoi BepxoBHOTO
Cyna UYysamickoii PecnyOnmuku, yTBep>KIeHHBIM Tpenacenareiem Bepxosunoro Cyna
Uysamickoit PecryObnmukun Ha ocHOBaHMM [IpyUMEpHOrO TOJOXKEHHS O MPUEMHOU
benepasibHOTO cyAa oOOIIEH OPUCIUKIIMM, YTBEpPKACHHbIM Mpukazom CynaebHoro
nermapramenta 1pu  BepxoBHom Cyne Poccuiickoii ®enepanuu W HACTOAIIMM
pPErJIaMeHTOM.

1.2. IlpaBoBo€ peryaupoBaHHWE OTHOUIEHWUW, CBS3aHHBIX C OpraHU3aluel
paccMoTpeHust oOpaiieHud rpaxkaaH ((PU3NYECKUX JIUIL), MPEJACTABUTENICH OpraHu3aluii
(ropuAMYECKHUX JIMI), OOLIECTBEHHBIX 00BbEIUHEHNH, OPTAHOB TOCYIAPCTBEHHON BIACTH U
OPraHOB MECTHOTO CaMOYIIPABJIEHUSI OCYIIECTBIISIETCS B COOTBETCTBUMU ¢ KOHCTUTYLIHEN
Poccuiickoit @enepanuu, peaeparbHbIMU KOHCTUTYIIMOHHBIMU 3aKOHAMHU, (efiepaibHbIMU
3aKOHaMH, YCTAHABJIMBAIOIIUMHU MOPSAIOK CYAONPOU3BOJACTBA, MOJHOMOYMS WU MOPSIIOK
nesaTeNbHOCTU Ccyn0B, DenepanbHbiM 3akoHOM OT 22 aekadps 2008 r. Ne 262-d3 «O0
obecrieueHUH JOCTyna K HHOOPMAIIUK O IeITEIHLHOCTH Cya0B B Poccuiickoit deneparumy
Y UHBIMU aKTaMH, PETYJIUPYIOLIMMH BOIPOCHl BHYTPEHHEH AESATEIbHOCTH CyAa.

2. Opzanu3ayusa npuema

2.1. Tlpmem rpaxknman ((pu3MUECKHX JIMIl), MPEACTABUTENCH OpraHU3aIMMi
(FOpUAMYECKUX JIHIT), OOIIECTBEHHBIX O0BEIUHEHUH, OPTaHOB TOCY/IapCTBEHHOMN BJIACTH U
OpraHOB MECTHOTO CaMOYIIpaBJICHUS (Jajiee - MPHUEM Tpak/iaH) IPOU3BOJUTCS B JCHb MX
oOpaieHusi nmoMmoinHUkoM mnpenacenarenss BepxosHoro Cypa Uyamickoit PecnyOnuku
(160 NMUIIOM €ro 3aMeIIaroIM), HA3HAYCHHBIM Ha ATy JIOJHKHOCTH Mpe/icenaTesieM cyaa
B CICIUAIBHO OTBEICHHOM ITOMCIICHUH, OCHAIIICHHOM HEOOXOIUMBIM HMYIIECTBOM,
HOPMAaTHBHBIMH, CIIPABOYHBIMHA M HHBIMU MaTepHaIaMH, CPEJICTBAMU CBSI3H.

2.2. Tlpuem TpaxkJaH BEACTCS €XKEIHEBHO B TEUCHHE paboyero BPEMEHU CY/a,
YCTAaHOBJICHHOTO YTBEPXKIACHHBIMH TpencenateneM cyna [lpaBumamMu BHYTpPEHHETO
pacnopszika cyna, 0e3 TpeABapUTEIBLHOM 3alMCH B TOPSJKE OYEPEAHOCTH, 3a
HMCKJIIOYEHHEM OTICIbHBIX KAaTeropuil TpakJaH, HMEIONIUX B COOTBETCTBHU C
3aKOHOJATEIHCTBOM MPABO HA BHEOUEPEIHON MPUEM.



[Ipu npueme rpakJaHuH NPEAbIBISET JOKYMEHT, YIOCTOBEPSIONINI €ro JIMYHOCTD,
JIOBEPEHHOCTh Ha COBEpUICHUE COOTBETCTBYIOIIETO MACHCTBUSA (ISl TIpEICTaBUTENsS
3asBUTEIS ) TMOO OpJep aJBOKATA.

2.3. B uHTepecax oOecrieueHHUsi 3alllUTHl MpaB TpaKaaH BEJCHUE MpPHUEMa MOXKET
COMPOBOXKATHCS ay/IMO- U BHJICO3ANMKCHIO, O YeM TpakJaHe B 0OsA3aTEIbHOM MOPSIKE
YBEIOMJISIFOTCS IO HadaJia puema.

2.4. Bo Bpems mnpuemMa rpaxiaH, a TakXke MNpU UX oOpainieHud Mo TtenedoHy
rpakJaHaM MOTYT JAaBaThCs YCTHBIE PA3bACHEHHS O MOABEIOMCTBEHHOCTH PACCMOTPEHUS
MHTEPECYIOIINX WX BOIPOCOB, MOPSAKE OOpaIleHHs, KOMIIETCHLMU CyAa, TOPsIKe
noJyueHus: ”HPopMaIuu 00 UTOrax pacCCMOTPEHUSI MTUCHbMEHHBIX OOpaIICHUH.

2.5. YcTHBIE OTBETHI U Pa3bsACHEHHUS HAa yCTHbIE OOpaIleHUs TPaKIaH NAloTCA, Kak
MpaBUIIO, B JIEHb oOpaleHus. Eciu gaTh yCTHBIN OTBET (pa3bsCHEHUE) B ICHb OOpAILCHUS
HE TMPEJCTaBIsACTCA BO3MOXHBIM WM TpaXJIaHWH HAcCTaMBaeT Ha MPEeAOCTaBICHUU
IIMCBMEHHOI'O OTBETAa, EMY JAETCSl YCTHOE PA3bsICHEHHE O CPOKE M IMOPSAKE MOJYyYCHHUS
OTBETA.

JI1st mosty4eHusl MHCbMEHHOTO OTBETA IO UTOTaM IpHeMa IpaXKJaHUHY IPeIIaracTcs
MUCBMEHHO U3JIOKUTH CMBICI CBOETO BOMpOca (IIPeIIoKEHUs, )Kaao0bl).

2.6. PabotHuku IlpuemHOl cyna o0si3aHbl OKa3blBaTh COACMCTBHE TIpakJaHaM B
IPaBWJIBHOM YKa3aHMM B HUCBMEHHOM OOpallleHUM Ha3BaHUS JIOJDKHOCTH, (paMWIINH,
MMEHH, OTYECTBA aJpecaTa, Ha3BaHUsA CyAa.

2.7. Bce marepuaiibl, OJyYEHHBIE OT TPAXIAHWHA B XOJI€ IIPUEMA, PETUCTPUPYIOTCS
B COOTBETCTBUU C MHCTPYKLIHEH 1O Cy/1IeOHOMY J€I0MPOU3BOACTBY.

2.8. Pabornuku IlpumemHON cyga HECYT HEMOCPEICTBEHHYIO OTBETCTBEHHOCTH 3a
HaJyIeKallee BeJIeHUE npruema.

B cnydae BO3HMKHOBEHHS 1O MTPUYMHAM, CBSI3aHHBIM C OpraHu3alueii paboThl B Cye,
MPOOJEMHBIX CUTyallui, TPEMSATCTBYIOUIMX NPEICTABICHHUIO JIUIlY, OOpaTUBIIEMYCS B CY/,
3ampaimmBaeMol HMH(OpMAalMM, Bblaye 3alpalidBaeMbIX JOKYMEHTOB, TPUHSATHIO
M10/1aBAEMBIX JOKYMEHTOB, paOoTHUKH [IpueMHoOl cyna 00si3aHbl NPUHATH MAKCUMAJIBHO
BO3MOXKHBIE MEPBI JJISl Pa3pelleHus] CUTyallud 10 CYILECTBY, B TOM 4HCIIe 00paTUThCS K
pabOTHUKAM APYTUX CTPYKTYPHBIX NOJpa3AesieHuil cyla, Npeaceaaremnto (3aMecTHTENo
npeaceaaTens) cyaa.

2.9. PazpemieHue JrOObIX CIOPHBIX CHUTyallMd, BO3HUKAIOIIUMX B MpoIecce
B3aumozeicTeus [IpuemMHoOl cyaa ¢ IpyrMMH CTPYKTYPHBIMHU THOJpa3JeieHUsIMU Cya,
MIPOU3BOJIUTCS Yepe3 HayaJdbHUKA COOTBETCTBYIOIIEro oTAena. Paboruuxk Ilpuemuoit cyna
00s13aH HH(POPMUPOBATH HAYAJIbHUKA OT/IeNIa 000 BCEX BO3HUKAIOIIMX B MPoLiecce padOTh
[IpueMHoOiI1 cya NpoOIEeMHBIX CUTYalLIHSIX.

2.10. B cinygasix, korja pa3perieHue BOnpoca, ¢ KOTOPhIM T'pakJIaHUH oOpaliaeTcs: B
Cy[l, HE BXOJIUT B KOMIIETCHIIMIO JAHHOTO cyAa, paboTHukH [IpriemMHOI cyaa pa3bsCHAIOT,
B KaKOW CyJ clieyeT oOpaTUThCs C MOJIOOHBIM BOIIPOCOM, JTUOO COOOIIAIOT, YTO JAHHBIN
BOITPOC HE OTHOCHUTCS K KOMIIETEHIIUH CYJIOB.

2.11. PaGotnuku I[IpueMHON HE WHMEIOT TMpaBa MPEAOCTABIATH CIEAYIONIYIO
uH(bOpMaIHUIO:

- 0 HOMepax Tene(OHOB PYKOBOJCTBA U Cy/A€H JaHHOTO CYy/a, a TAKXKe APYTUX CYAOB;
- UH(QOPMAIINIO, COCTABJISIONIYI0 TOCYJapPCTBEHHYIO, CIIYKEOHYI0, KOMMEPUECKYIO0 TalHy
U HHYIO OXpaHSIEMYK0 3aKOHOM TailHy, a TakXe JApyrue, He MOJJIeKallnue



pacpoOCTpaHEHUIO CBEJICHUSA, CTAaBIIME W3BECTHBIE WM B CBS3M C MCIOJHCHHUEM
TOJHKHOCTHBIX 0053aHHOCTEH.

2.12. Pabotnuku IlpueMHON cyaa HEe HMEIOT MpaBa OKa3blBaTh HOPUIUYECKYIO
TIOMOIIIb JIUIIaM, OOPATUBIIUMCS B CYJ, 3a UCKIIOYCHHEM IMPEAOCTaBICHUS HHPOpMAIIH
1o BompocaMm 0GOpMIICHHSI 3asiBICHUH, 5kaj00, 0OpalleHnii, moJaBaeMbIX B Cy/I, TOPsIIKA
UX TI0JIa4H, MOPS/IKA MOJYUYCHUS OTBETA WIIH 3alPalTUBAEMBIX JJOKYMEHTOB.

2.13. Tlpu npueme oOpalmieHUl HE JAOMYCKaeTcs BO3JOKEHHUE Ha TpakJaH HE
MIPETYCMOTPEHHBIX 3aKOHOM OO0S3aHHOCTEH WJIM OTPAaHWYCHUM BO3MOXKHOCTH peaTU3aIiH
WX MpPaB, B YaCTHOCTH HE JIOMYCKAIOTCS TPEOOBAHMS:

- TPEJCTABICHUS JOKYMEHTOB, HE MPETyCMOTPEHHBIX 3aKOHOM, TMPEIOCTABIISIONIAM
rpaXJaHWHy TMpaBO, HA peaTu3allMio KOTOPOrO HAmpaBlIeHO 3asBiIeHHE (xKanoba,
oOpailieHue);

- WCTIOJNHEHUWS TPaXKIaHWHOM OOS3aHHOCTEH, HE CBSI3aHHBIX C 3asBICHHEM (KaI00O0M,
oOpaleHrem), eciii 3TO He IPETYyCMOTPEHO (deZIepaIbHBIM 3aKOHOM;

- peanu3aliyd TPaKJAaHWHOM CBOETO MpaBa TOJBKO IMPHU YCIOBUU peaiu3allii WUHBIX HE
CBSI3aHHBIX C HUM TIPaB, €CJIM ATO HE MPEAYCMOTPEHO (hesiepaibHbIM 3aKOHOM;

- YIUTaThl COOPOB, OIJIATHI YCIIYT, HE MPEIYCMOTPEHHBIX 3aKOHOIATEIHCTBOM,

- CHATHSI KOTIMH C TOKYMEHTOB, €CJIA 3TO HE MPEAYCMOTPEHO (eiepaIbHbIM 3aKOHOM;

- 00s13aTeIHLHOTO 3aKJIOYEHHUS JOTOBOPOB, CBS3aHHBIX C PACCMOTPEHHUEM 3asiBICHUS
(>kamoObl, oOpareHusi), €cii B COOTBETCTBHHM C TPaXTAHCKUM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanyu nogo0HbIE JOTOBOPHI 3aKITI0YAIOTCS B JOOPOBOJIBLHOM MOPSIIKE;

- 00513aTEeTLHOTO MCTOIB30BAHMS TPAKIAHUHOM TIPH TTOJa4Ye 3asBICHUN OJaHKOB M MHBIX
THTIOBBIX (DOPM, BBIIABAEMBIX CYJIOM, €CJIH 3TO HE MPETYCMOTPEHO 3aKOHOAATEIIECTBOM;

- COBEPIICHUS TPAKTAHMHOM WHBIX JIEHCTBUMA, HE TTPETYCMOTPEHHBIX 3aKOHOIATEIIHCTBOM.

3. Ilpuem 0oKymenmoe

3.1. PaGotauku IIpueMHON IPHHUMAIOT OT JIMII, OOPAIAIOIIUXCS B CY/JI, TOKYMCHTHI,
HETOCPE/ICTBEHHO MTPUHOCUMBIE UMU B CY/I.

3.2. Paborauku IIpuemHoit o00s3aHbI TPOBEpUTH OGOPMIICHHE OOpaIleHHUI,
MO/IABaE€MBIX B CY/l, HA COOTBETCTBUE OOIUM TPEOOBAHMIM K O(DOPMIICHHIO, U3JI0KEHHBIM
B MyHKTe 3.3 HACTOSIIETO periamMeHTa, a Takke HOpMaM MpoIecCyalbHOTO
3aKOHOJIATEILCTBA M B Clilydyae HEBEpHOro odopmieHuss uHGopMupoBaTh 00 3TOM
3asBUTENA. Ecim Hemoctatok B OQOPMIICHHM MOXKET OBITh HMCIPABICH HEMEJICHHO,
pabotHuKy [IpueMHO# cyna HEOOXOIUMO Pa3bsICHUTH 3aSBUTEIIIO TAaHHYIO BO3MOYKHOCTD.
HcnpaBnenus B 3ampocax MpaBOOXPaHUTEIBHBIX U CYJIeOHBIX OpraHax He JOMYCKaOTCH.

OOpaienus, cojaepXkalife OCKOPOWTENIbHBIE BBIPAKEHUS, HE IOJAIOIINecs
MPOYTEHUIO MO0 OpopMIICHHBIE Ha OOOPOTHOM CTOpPOHE OJIAaHKOB, OOpBIBKax Oymarw;
odopMIICHHBIE HEHAJJIeKAIMM 00pa3oM WJIM HE MOJyIeKalluX Iojade B JaHHBIN Cyj,
MOTYT OBITh IPUHSITHI B TOM CJIy4ae, €CJId MOCJIC TOJIYICHHS Pa3bsICHEHU OT paOOTHHKA
[TpuemMHoO# cyna rpakIaHMH HACTAWBAET Ha Mojave (MPUHSATHUH) YKa3aHHBIX 00paIleHUN.

PaGotauk [lpuemHO# cyna He WMMeeT mpaBa MPUHUMATH OOpAIlleHHs, B KOTOPHIX B
KadecTBe aJipecaTa He yKa3aH JaHHBIA CY/I.

3.3. Jlroboe mpuHMMaeMoe 3asBieHuE (Kaysoba, oOpamieHHe) JOJDKHO COJEpKaTh
CJIeYIONTY 0 WH(OPMAITHIO:



yKa3aHHe ajjpecara (HAMMEHOBAHUE TAHHOTO CYy1a);

(dbaMunuio, UMs, OTYECTBO 3asBUTENS WM HAMMEHOBAHME OpTraHU3allUM, SIBISIOLIEHCS
3asIBUTEJIEM;

NOJIHBIN azapec (C yKa3aHMEM TMOYTOBOIO MHJEKCA) MECTa JKUTENbCTBA WM MecTa
HAXO0KJICHUS 3asIBUTEIIS;

HaMMEHOBaHUeE JOKYMEHTa (3asBJIEHUE, jkaioba, 3anpoc M T.11.);

JUYHYIO0 TOJINUCH 3asABUTENS WIA JIOJHDKHOCTHOTO JHMIA OpPTraHW3alHH, SBISIOMIEHCS
3asIBUTEIIEM;

JaTy oOparieHusl.

B Tekcte Tex kareropwii 3asBieHHN (3Ka00, 0OpalieHuil), KOTOpbie B COOTBETCTBHH
C HOPMaMHM THPOLECCYaJIbHOIO 3aKOHOAATENIbCTBA MOTYT OBITh IOAAHBI TOJBKO
YYaCTHUKAaMU CYAONPOU3BOJACTBA (JIUI[AMH, YYacTBYIOIUMMHU B JEl€; YYaCTHUKAMH
MpPOMU3BOACTBA N0 JeJaM 00 aJIMHUHHUCTPAaTUBHBIX MPABOHAPYIICHHUSX), IOMHMO
NEPEYUCIICHHON BbIllIe HHPOPMAMH JOHKHO OBITh YKa3aHO IMPOLECCYaTbHOE MOJI0KEHHUE
3asIBUTEJIA.

3.4. Ecnu 3adBUTENh IPOCUT OTBET HA M0/1aBaeMOe 00pallleHre WK 3alPAIIuBAEMYI0
KONUIO (MOAJIMHHUK) TOKyMEHTa (OB) HE HaNpaBJIATh MOYTOM, @ BBIJATh HAa PYKH, JUOO
OTIIPaBUTh IO APYroMy ajipecy (Ipyromy JHILy), 3TO 00s13aTEIbHO JOJKHO OBITh YKa3aHO
B IPUHUMAEMOM OOpaIEHUH.

3.5. Eciu B mpuHMMaeMOM OOpalleHHMM HMEETCsl CHUCOK IpHJIaraéMblX K HEMY
JOKYMEHTOB, paOoTHUKK [IpueMHON 00s13aHBI MPOBEPUTH COOTBETCTBHE MPHIIOKECHUIA,
YKa3aHHBIX B CIIUCKE, M TOJIBKO IIPHU YCIOBUHU HAIMYKS BCEX MEPEUUCICHHBIX MPUIIOKEHUN
NPUHATH JIOKYMEHT. B cilydae OTCYTCTBHS Kakux-1uMOO NPUIIOKEHU pPabOTHUKH
[IpueMHO# AOMKHBI MPEIOKUTD 3aSIBUTENIO BHIYEPKHYTHh OTCYTCTBYIOLIUE MPHUIOKEHUS
U3 CIIMCKa W 3aBEpUTh JAHHOE HCIpPABICHHME NOANHCHIO 3asBuTena. OOpamieHue, B
KOTOPOM OTCYTCTBYIOT Kakue- JIMOO MPUIIOKEHHUS, MOTYT ObITh MPUHSTHI B TOM Cllydae,
€CJIM TIONyYeHHUsI pa3bsiCHEHUM OoT padoTHHKa [IpreMHOl cyaa 3asBUTENIb HACTAMBAET Ha
nojaue (MPUHATHAU) yKa3aHHBIX oOpamieHuil. [Ipu s3TomM 00 OTCYTCTBUM Kakoro-in0o
JOKYMEHTa WJIM TNPUIIOKEHUS K OOpALEHUI0 COCTaBISETCS aKT B COOTBETCTBUU C
TpeOOBaHUSIMU HUHCTPYKIMU IO CyneOHOMY JIE€JONPOU3BOJCTBY, OAUH OSK3EMIUIIP
KOTOpPOTO BBbIIAETCS (HAIpaBisieTcs) 3asBUTENI0, WHBIE HK3EMIUISPbl MPUOOLIAIOTCS K
MIOJIyYEHHBIM JOKYMEHTAaM, U MEPEIAETC BMECTE C HUMH I10 PHUHAJIEKHOCTH.

3.6. B cimydae oTkasza 3asgBUTENSI OT BHECEHMS YKA3aHHBIX MCIIPABIEHUI B CIIHCOK
NPWIOKEHUH JUO0 €eclau OTCYTCTBUE TMPUJIOKEHUS YCTAHOBJIICHO TIOCHE MPUHATUSA
oOpamienusi, pabotuuku [IpuemHoi cyga nHPOpMUPYIOT 00 ATOM HayaldbHUKA OTHAENA U
COCTaBJISIETCSI KT O TOM, YTO COOTBETCTBYIOIIEE OOpalleHue MPUHATO 0€3 yKa3aHHBIX B
HEM NPWIOKEHUH (aKT COCTaBISETCS B COOTBETCTBUM C TPeOOBAHUSAMH HMHCTPYKIUHU TIO
Cyl1Ie0HOMY JI€JIOTPOU3BOJICTRY).

3.7. Ecnu oOpaiiieHre MOAMMCAHO TPEACTAaBUTENIEM WM 3allUTHUKOM 3asBUTEIS,

pabotHuku [IpuemHoM cyna 00s3aHbI:
- MPOBEPUTHh HAMYME Y NPEICTABUTEN JOBEPEHHOCTU OT 3asBUTENII HA COBEPIICHUE
COOTBETCTBYIOIIETO MPOLECCYATBHOIO IEUCTBHS, a Y 3alIUTHUKA - opJepa (1S aBOKaTa),
IIOCTAaHOBJICHHUSI CyJa O JIONYyCKE B KAauyeCTBE 3alMTHUKA HApsAIy C aJBOKAaTOM WU
JOBEPEHHOCTH OT JIMIA, B OTHOUIEHHH KOTOPOTO BEAETCS MPOU3BOJICTBO MO eIy 00
aAMUHUCTPATUBHOM MPAaBOHAPYILIEHUH;



- B Cly4yae HEOOXOAMMOCTH Pa3bsCHUTH 005A3aTEIbHOCTh MPUOOIIEHUS K OOpalleHuto
opaepa (sl aJBOKaTa), 3aBEPEHHOM KOMUHU MOCTAHOBJICHUS CyJla O JOIYCKEe B KaueCTBE
3alIUTHUKA HApsILy C aIBOKATOM;

- €ClIM JIOBEPEHHOCTH (€€ HOTapuadbHO 3aBEPEHHOM KOMHUHU), IO JIaHHBIM
UH(GOPMAIITMOHHONW CHUCTEMBI CyJla WIHM MO COOOHICHUI0 PaOOTHUKOB COOTBETCTBYIOLIETO
CTPYKTYpPHOT'O NIOAPA3AEICHUS CyAa, HET B MaTepuaiax J1ejia, CHATh KOIHIO C MOJIMHHUKA
VI HOTapUaJbHO 3aBEPEHHOW KOIMHUHM JOBEPEHHOCTH, 3aBEPUTHh €€ CBOEH MOIIHUCHIO U
MeYaThIO JJIsl KOTIMI M MPUOOIIUTH €€ K MOJaHHOMY 0OpaIieHHIO.

3.8. JloKyMeHThI, IPUHOCUMBIE B JIOTIOJHEHHE K paHee MOJaHHBIM OOpalleHUsM,
MOTYT ObITh TpUHATHI B [IpuemHON cyna TOJIBKO B TOM ciy4yae, €ciu oOpalieHue, B
JOTOJTHEHUE K KOTOPOMY OHU MPEACTABIISIFOTCS, TOCTYIIUJIO B CYJ U €IL€ HE PACCMOTPEHO.

K nokymeHTam, mpecTaBisieMbIM B JOMOJHEHUE K paHee MOJAHHBIM OOpallleHHSIM,
JOJKHO OBITh TMPUJIOKEHO 3asBICHUE C YKa3aHUEM Ha TO, B JOIMOJIHEHHE K KaKOMY
MMEHHO OOpallleHUI0 OHM MPEACTABIAIOTCI. B ciydae OTCYTCTBHSI Takoro 3asiBICHUS
paboTHuK [lpreMHOI 00s3aH yka3aTh 3asBUTENIO Ha HEOOXOAUMOCTh €r0 COCTABIICHUS.
be3 npuoOiieHns ykazaHHOTO 3asiBJICHUS TOKYMEHTHI, MPEACTABIsAEMbIE B JIONOJHEHUE K
paHee IMOJAaHHBIM OOpaIleHUsM, MOTYT OBITh NIPUHATHI TOJBKO B TOM Cllydae, €Cliu
nojiaTeNb HacCTauBaeT Ha UX NpuUHATUU Oe3 3asBieHus. [Ipu stom pabotHuk I[Ipuemnoin
cyda o00s3aH NpPHUHATH BCE BO3MOXKHBIE MEpbl Il YCTAaHOBJICHUS OOpallleHus, B
JOTIOJIHEHUE K KOTOPOMY IPEICTABISIOTCS MOJAHHBIE JOKYMEHTBI, HO HE MOXET HECTU
OTBETCTBEHHOCTH B Clly4ae HEBEPHOT'O OIpEAESIEHUs OOpalleHus, K KOTOPOMY HaIJICKUT
MPUOOLIUTH NOIaHHBIE TOKYMEHTHI.

3.9. Ha npunsarom padotHukoM [IpuemHoil cyna oOpaiieHuy npocTaBiIseTcsl MITaMIl
[IpuemHOM C yKa3aHuWEM TEKyLIEHM OaTbl U BPEMEHH, KOTOPBIM CTaBUTCA HA JIMIIEBOM
CTOpPOHE NEPBOTO JINCTA OOPAILIEHUS B IPABOM HMXKHEM YTy, TaM K€ CTaBUTCS BXOSALIUN
Homep. Ilrtamn IlpuemHOil cyna, 3aBEpeHHBId NOANUCHIO PAOOTHUKA, MPUHSABLIETO
oOpailieHue, 1o npockoe Jaulla, npeacraBusilero oopaimenue B [IpuemMHyto cyaa, craBuTcs
TaK)Ke Ha MPEJICTaBICHHON MM JIOMOJHUTEILHOW KoUK JaHHoro oOpamenus. [lltamm He
CTaBUTCA Ha JAPYTHX JOKYMEHTAX, JAXK€ €CIM OHH IOJAOTCA B JOIOJIHEHHE K paHee
MOJaHHBIM oOparieHussM 0e3 MpuoOIeHrss K HUM 3asBJICHUS, YKa3aHHOTO B MYyHKTE 3.8
HACTOSIIIETO PErIaMeHTa.

3.10. Bce npuHsATbIE JOKYMEHTHI, B TOM YHKCJI€ MOJAaHHBbIE B JOMOJHEHHUE K paHEe
MOJaHHBIM OOpareHusiM, pabotHuk [IpuemMHON cynma 00s3aH 3apeTUCTPUPOBATH B
Kypnane yuera npuema rpaxaan (nanee — Xypuan) u noacucteme 'AC «IIpaBocynue»
(ITN «/loxkymenTo000pOoT U obOpamienue rpaxnany, [N «CynebHas KoppecnoHASHIIUS U
Ip.) W Tepeaarb B JEHb NpHeMa MO MNPUHALICKHOCTH O CPOPMUPOBAHHOMY U
pacneyatanHomy u3 noacucteM ['AC «lIpaBocynue» COOTBETCTBYIOIIEMY pEECTpy
nepefadyrd JOKYMEHTOB WIIM €IMHOMY PEECTpy ydeTa BXOMSIIEeH KOPPECHOHACHIIMU B
[IpuemHoii cya) noJ1 MOANKCH JIMIY, HEIOCPEACTBEHHO KOTOPOMY NE€pEaHbl IOKYMEHTHI,
C YKa3aHUEM UM 3aHUMAEMOM JOJDKHOCTH, a B UCKIIFOUUTENBHBIX CIIy4asX — HE MO3/IHEe
10.00 cnemyromero pabouero IHs, €CIM HWHOE HE TPEIYCMOTPEHO HWHCTPYKIIHEH 10
CyneOHOMY JeNONpOM3BOACTBY. Perucrtpanus [HOKyMEHTOB M Hepegadya HX 10
NPUHAJICKHOCTH ~ OCYIIECTBIISIETCSI B CTPOrOM COOTBETCTBUH €  TpeOOBaHUSIMU
MHCTPYKIUU IO Cy/IeOHOMY J€TOTPOU3BOJICTRY.



3.11. [doxyMmeHThI, MOJaBaeMble IO J€JaM, Ha3HAYEHHbIM K PacCMOTPEHHUIO,
pabotHuk [IpueMHoO#l cyna 00si3aH He3aMEUIMTENBLHO 3aperucTpupoBath B KypHaie u
nonacucteme ['AC «IlpaBocynue» u nepenaTh MO peecTpam Mo MPUHAAIECKHOCTH.

3.12. Ecam nuno obpaiaercss ¢ nMpock00il 0 mpueMe Kakux-JIM00 JTOKYMEHTOB IIO
KOHKPETHOMY JIeJly HEMOCPEACTBEHHO B JI€Hb, Ha KOTOPbIM HA3HAUYEHO PACCMOTPEHUE
COOTBETCTBYIOIETO Jieia, paboTHUK [IpuemMHoOl cyaa 00s3aH pa3bsiCHUTh OOpaTUBIIEMYCS
1€J1€CO00pa3HOCTh  pa3pelieHus COOTBETCTBYIOIIEIO BOIPOCA HEMOCPEACTBEHHO B
CyeOHOM 3ace/laHuH.

3.13. Ha xaxaoM NOpUHATOM OOpalleHUH, TMOAAHHOMY [0 KOHKPETHOMY Jeiy
(marepuany) pabotHukom [IpuemMHON cyna KpoMe perucTpariOHHOTO HOMEpa CTaBUTCS
HOMEp COOTBETCTBYIOIIETO JeNia/IPOU3BOJICTBA, €CIM HHPOpPMAIMs O HEM HMeEeTcs B
noacucremax «I'AC «IIpaBocynue». Homep nena (mMarepuarna) MpoOCTaBISETCS, TaKkKe,
Ipy perucrpauuu npuHiaroro oOpamenus B noxacucremax ['AC «lIpaBocynue» u
COOTBETCTBEHHO B peecTpax.

3.14. Ecnu k oOpailleHHIO NPUJIOKEHA KBUTAHIMS 00 oOIuiate ToCyAapCTBEHHOU
MONUIMHBI WM 3aBEPEHHAasl KOIMUS TUIATEKHOIO MOpPYyUYeHHUs 00 oriaTe rocyAapCTBEHHOU
MOIUIMHBI, 00 3TOM JieJlaeTcsl OTMETKa (C 00sS3aTeIbHBIM YKa3aHUEM CYMMBI YIIJIAYeHHOU
roCyJapCTBEHHOM MOIIIUHBI) MPU PErHCTpallid JAaHHOTO OOpalieHusi B MOJACHCTEMax
I'AC «IIpaBocynue» u B XKypHaye perucTpanuu rnpuemMa rpaxiaH.

4. Bvioaua 0okymenmog

4.1. Boijaua JOKYMEHTOB paOOTHUKOM MPUEMHON OCYHIECTBISETCS HAa OCHOBAHUU
MUCHbMEHHOTO  OoOpalieHuss  (3asBlE€HUS]) TpaxiaHWHA, 3apPETUCTPUPOBAHHOTO B
YCTaHOBJICHHOM MHCTPYKIMEN MO CYA€OHOMY JEJIONPOU3BOICTBY MOPSIIKE.

Pabotnuk IlpuemHO#l cyna mpu Bblgaye JOKYMEHTOB O00Si3aH  MPOBEPUTH
NPaBWIBHOCTh O(GOPMJICHHSI OKYMEHTa, BBIJIABAEMOTO CYAOM, M TOJBKO B Ciydae
HaJJIeXkaIlero ero opopmiieHus BbI1aTh JAHHBIN TOKYMEHT.

JlokyMeHTBI, ohOpMIICHHBIC HEHAJUICKAIIMM 00pa3oM, HE MOTYT OBITh BBIJIAHBHI.
PabGotauk IlpuemHoil cyma 00si3aH yCTpaHWUTh HEAOCTATKH B OGOPMIIEHWU JTOKYMEHTA
aM00 BO3BPATUTH JOKYMEHT JMJi1 Haajexamero ogopMJeHHsT B COOTBETCTBYIOIIEE
CTPYKTYPHOE MOAPA3ACIICHUE CyAa.

4.2. Pabornuk IIpmemHON cCyna HeceT OTBETCTBEHHOCTh TOJIBKO 3a COJEpKaHUE
CaMOCTOSTENIbHO TOJIFOTOBJIEHHOTO U BbIIABAEMOT0 JOKYMEHTA JIulaM, o0paliaroummcs B
Cyl, B TOM YHCJI€ B YacTU COOTBETCTBUS COJAEpPKAaHUSA JOKYMEHTa HMH(pOpMAIUH,
coxaepaieiics B coorBeTcTByromux nojacucremax I'AC «IIpaBocyauey.

4.3. Eciii JOKYMEHT MOET OBbITh BbIJAH TOJBKO OINpPEACICHHBIM KaTE€ropusM JIMII,
YCTAaHOBJICHHBIM 3aKOHOM, paboTHHUK [IpuemHON cyna o00si3aH yCTaHOBUTH JIMYHOCTh
3asiBUTENSL M ONPEACNIUTh €ro MPUHAJISKHOCTh K KaTErOpuH JIML, UMEIOIIUX MPaBO Ha
MIOJIyYEHHUE TAaHHOTO JJOKYMEHTA.

4.4. Ecnu AOKYMEHT BBIIAETCS TPEICTABUTEINIO 3asBHUTENsA, paboTHUK [IpuemHoit
CyJla, HIOMUMO JIEHCTBHM, YKa3aHHBIX B IyHKTE 4.3 HACTOSIIETO periaMeHTa, TOJKEH:

IIPOBEPUTHh HAIMYUE y MPEACTABUTEINS TOBEPEHHOCTH OT 3asBUTEJS HA COBEPIICHUE
COOTBETCTBYIOILIETO JIEHCTBUS, IPU OTCYTCTBUU TAKOBOH Pa3bsICHUTh HEOOXOAUMOCTH €€
npencrasienus B [IpueMuyro cyaa;



€CIM yKa3aHHas JIOBEPEHHOCTh (€€ HOTApUAIbHO YIOCTOBEPEHHAs KOMMS) IIO
naHHbIM cooTBeTcTBYyOmUX mnoacucreM ['AC «lIpaBocynue» wuiam mno uHpopManuu
pabOTHUKOB COOTBETCTBYIOUIETO CTPYKTYPHOI'O NOJpa3AeiieHUusl cyda OTCYTCTBYET B
aese/MaTepuale, CHATh KOIUIO0 C MOJIMHHUKA, 3aBEPUTh €€ CBOEH MOJANUCHIO U ME€YaThIO
JUI KOIIUHM U IPUOOIINTD K PACHMCKE B MOJIYYEHUH 3alpalIiBacMoOro JOKYMEHTA.

be3 coBepiieHMs yKa3aHHBIX JACWCTBUM 3alpalliBacMbli 3asBUTEIEM JOKYMEHT HE
MOJKET OBITh BBIJJAH €T0 MPEACTABUTEIIO.

4.5. Ilpu Boigaue uepe3 [IpueMuyro cyaa ar0060ro JOKyMEHTA C JIMIA, MOTY4arolIero
JOKYMEHT, OepeTcsl paciucKa B €ro MOJTyYeHUH.

Pacniucka opopmisercs au0o Ha 0OpalieHny o BblJaue 3alpaiimBaeMoro J0KyMeHTa,
100 Ha OTAEIBHOM JIUCTE U JOJKHA COJEPKATh CIEAYIOIINE CBEICHMUS:

- HAMMEHOBAHME JIOKYMEHTa (pacnucka);

- (pamunuIo, UM U OTYECTBO JIMIIA, TOJTYYUBIIETO TOKYMEHT(bI);

- pacnucka oopmiIeTcss He Ha OOpallleH!H, coAepxkKalieM MH(POPMaLMI0 O 3aHUMaeMOn
UM JIOJDKHOCTH;

- HaUMEHOBAaHME IOJIY4EHHOTO(bIX) JOKYMEHTA(OB), yKa3aHUE KOJIMYECTBA IOITYYECHHBIX
AK3EMIUISIPOB U KOJUYECTBA JINCTOB MTPUIIOKEHUM;

- IOJNKCh JIMIIA, TOJYYUBLIETO TOKYMEHT(bI);

- 1aTy TOJy4yeHUsl JOKyMEHTa(OB).

4.6. PaboTHUK npueMHOM 00s3aH MPOBEPUTH MPABUILHOCTh OPOPMIICHUS PACIIUCKH.
B cnyyae ecnu pacnucka opopmisieTcss B BUJE OTIAEIBHOTO JOKYMEHTA, OHA MOJJICKUT
peructpauuu B XKypnaie u B noacucreme «Jlokymentoobopor» ['AC «lIpaBocynuey.

4.7. Komuu 3ampalivBaeMbIX CyJIe€OHBIX NOCTAaHOBJIEHUN paboTHUK [IpuemHoit
00s3aH MOATrOTOBUTH B TeueHHE 3 JHEH C MOMEHTa oOpaiieHus U O(QOpMUTH HX B
COOTBETCTBUM ¢ TpeOoBaHusiMU WMHCTpykuuu 10 cyneOHOMY AeONpPOU3BOJICTBY.
HckntoueHne COCTaBIAAIOT Cily4yau, KOrAa Il MOATOTOBKM 3aIlpaliMBAEMOr0 JTOKYMEHTA
TpeOyeTcst 1e10, OTCYTCTBYIOLIEE B CYI€ B MOMEHT OOpalleHHsl.

5. B3aumooeiicmeue c Opyzumu cmpyKmypHboiMu nOOPA30e1eHUAMU CYOa

5.1. B cuyuasx, korga pabotHuk Ilpuemnol cyna oOparmmaeTcss K paOOTHHKaM
amnmnapara cyJa, B COOTBETCTBYIOLIME CTPYKTYpPHbIE MOJpPa3AeICHUs, MOCIeIHNE 00sS3aHbI
NPUHATh HE3aMeUIUTEIbHBIE MEphl U Pa3pelIeHHs] COOTBETCTBYIOIICH MPOOIEMHOM
CUTyaluu (HampuMep, MPOBEPUTh HaIW4YME Jiela B CyJe, YCTAHOBUTH 3alpalinBacMylo
nH(POPMAIIHIO IO MaTepraliaM COOTBETCTBYIOIIETO JIeJIa/TIPOU3BOJICTBA U 1Ip. ).

5.2. PaGotnuku [IpueMHoit cyna o0s3aHbl COOMI0OIATh TOPSAIOK Mepeladl MPUHATHIX
JOKYMEHTOB B JPYyTHE CTPYKTYpHBIE MOAPA3CICHUS Cy/1a, YCTAHOBICHHBINA MyHKTaMH 3.9
- 3.14 Hacrosimiero perjiamMeHTa, B COOTBETCTBUM C TpeOoBaHUAMHM MHCTpyKuMH 1O
Cy/1IeOHOMY JEIONPOU3BOICTRY.

5.5. 3a conmepxaHue W MPaBWILHOCTH 0GOpMIICHUS BbIaBaemMoro depes [Ipuemuyro
CyJa JOKyMEHTa HECeT OTBETCTBEHHOCTh YIOJIHOMOYEHHBIM paOOTHMK ammapara cyna,
M3TOTOBUBIIUI JaHHBIA JOKyMeHT. [Ipu 3ToM cooTBeTcTBHE OGOPMIICHHS BbIIaBAEMOIO
JOKyMEeHTa TpeOOBaHUSM HHCTPYKIMH MO CYJeOHOMY AENOMPOU3BOACTBY JTOJKHO OBITh



MpoBepeHo paboTHUKOM [IpremMHOM cyma U B TOM ciydae, KOT/ia JOKYMEHT MOATOTOBJICH
MHBIM YIIOJITHOMOYEHHBIM PAOOTHUKOM arapara cy/a.



